
 

 

 

 
General Task/ 
Desc. of Activity 

    Location          Steps to Completion Others 
Responsible 

School 
Contacts 

Materials, with 
Cost 

Done? 
Y/N 

Notes 
(ex, modification ideas 

        

 

ACTION PLAN 

Event/Project Title: __________________________  Event/Project Deadline: ____________________ 

Chairperson(s): ______________________________________________________________________________ 


